Adult Tutoring Appointment Form
Name: ___________________________________________________
Date:____________
Home Address:  _______________________________________________________________

Mailing Address: ______________________________________________________________

Contact Phone Numbers: ________________________________________________________
Email Address <optional>:  ______________________________________________________

Name of School Attending: ____________________________ DOB:

Circle One:
S E L F  /  P A R E N T   
LICENSE#:


SSN#:


Appointment
Time  
Purpose of

     Charge
 Amount
      Date        

Appointment

  Per Session
    Paid
__________________________________________________________________



Start Date:





End Date:




TOTAL DUE TODAY









PAYMENT MEDTHOD      ________  CASH     ________  CHECK     _________ OTHER
Please check that you have read and initial that you agree to these terms (in all the appropriate places):
□ ________ There is a “book and copy fee” which covers approx. 50 Black & White copies that must be paid before tutoring begins; the fee is good for ADULTS (30 days) and children up to 8th grade (1 semester). It must be renewed as necessary -$10.50 p/subject. If you are asked to provide a specific book no copies will be charged.
□ ________ Days of enrollment must be kept up with to show significant improvement
□ ________ “Change of services” form and “cancellation of appointment/transportation” forms must be done 24 hours in advance or the date(s) missed WILL STILL BE CHARGED.  There is a $15.00 charge for cancellation with less than a 24 hour notice (Fridays and Saturdays).
□ ________ A withdrawal form must be filled out when services wish to be cancelled (if the withdrawal is temporary please explain on this enrollment form). Services will continue to be charged if a withdrawal form is not filled out to cancel services.  All unpaid bills that exceed $200 are reported to the major credit bureaus.
□ ________ Payments must be made on the 1st day services are rendered
□ ________ Checks from Chase bank and NAFT are no longer accepted.
□ ________ The full appointment will be charged if NO notice is given of cancellation (“No Shows”).

□ ________ You will be called if you are not present 15 minutes after the start time of your appointment (if you are not present); you will have the entire session to show up.
□ ________ The 1st and last appointment must be paid for in advance (upon enrollment).
□ ________ If you are asked to provide a book; it must be made available to the tutor 48 hours (2 days) before the appointment date (for lesson planning purposes).
□ ________ You have the right to ask for a receipt of any materials the center has retained for lesson planning purposes.
Self / Parent Signature 
Date



Tutoring Center Representative 
Date
